ITpunoxxenne Ne 4 k U3BELIEHUIO O
IIPOBE/ICHUH 3alIpOca KOMMEPUYECKUX
NPEIJI0KEHU I

TEXHUYECKOE 3AJIAHUE

Ha OKa3aHMUEC YCIIYT 110 OpraHu3alri U IIPOBCACHUIO CEMHUHAapa 1o TEME:
«PekiraMa caMm03aHATHIX: CCKPCTHBIC NPHUEMBI IPUBJICUCHU A KIIMCHTOB»

HaumenoBanue
TpeOoBaHMIl

Copaepxanue TpeOGOBaHUMH

O01mme BONpockl

3aKa3uyuk

KupoBckuii o0mactHOW (OHI TMOMJNEPKKHA MajJoro W CPEAHEro
IPEANPUHUMATENLCTBA (MUKPOKPEIUTHASI KOMITAaHHS)

HaumenoBaunue
OKa3bIBAEMBIX YCIYT

VCayru 1o opraHu3aiiy | IPOBEICHHUIO ceMUuHapa o TeMe «Pekiama
CaMO3aHATHIX: CeKPEeTHBIE PUEMbI MPUBJICYEHHUS KJIUEHTOBY
(manee — yciyru)

1.3.

MecTo oka3zaHUs yCIyr
(MecTo npoBeeHUs
ceMHUHapa)

Lentp «Moii Ou3Hec», pacnonaralmmiics 1o azapecy: Kupockas
o0nactp, r. Kupos, /IlunamoBckuii npoesn, 1. 4 (2 3tax).

[Ipn wu3MeHeHMH MecTa NpOBeACHHs MeponpusaTus VcnomHuTenb
00s3aH  OCYIIECTBUTh TOJ0OP ¥ COTJIACOBAHHWE C 3aKa3uuKOM
MOMEILIeHUsI, pacroararoiierocs B ropoae Kupose, misi mpoBeneHus
MeporpusaTus. Meponpustie AO0HKHO MNPOBOJUTHCS B IOMEIICHUH,
MIPUTOJHOM JJIsl TIPOBEJICHUS MOI0OHBIX MEPONPHUSATHI MO0 CAHUTAPHO-
SNUAEMHUOIOTMYECKUM U TEXHUYECKUM TpeOOBaHUSM, B TOM 4YHCIIE:
Hanuuue pabodero Mecra IS KaKIOro Y4acTHUKA MEPONpUATHS (CTOI
U CTyl WIM CTYyJl C MIONUTPOM); HaJIWYME TEXHUYECKHX CPENCTB,
MO3BOJISIIOIIMX ~ CIHKEPY  BOCIPOM3BOAMTH  AyJIHOBU3YAIbHYIO
uHpopManuio (MUKpO(OHBI, 3BYKOBas armaparypa, KOMIIBIOTED WIH
HOYTOYK, BHUICOIMPOEKTOP, JKpaH, KIUKep, GuumyapT WIA J0CKa
(MenoBast MJIM MarHUTHO-MapKepHasi).

OO0s13aTeNbHO HaJM4YME Tpecc-Boula WK posn ana «Moi OusHec»
(mpenocraBisieTcst 3aKa3uuKoM).

Hcnonaurens o00s3aH  00€CNEUnUTh MPOBEAECHUE MEpOINPHUATUS B
COTJIACOBAHHBIX C 3aKa3uMKOM IIOMEUIEHUSIX C COOTBETCTBYIOLIMM
000pyIOBaHUEM.

1.4.

Cpok oka3aHHs yCIyr

C JaThl 3aKIOYCHHUA AOTOBOpa A0 IMOJIHOI'O BBIITOJHCHUSA CTOpOHaAMHU
CBOHX 0053aTEILCTB IO A0TOBODY

1.5.

[ara u Bpems
IIPOBEJCHUS CEMUHApa

OKTAOpB-1ekadbpsb 2024 roxa.

KonkpeTHas nata u Bpemsi POBEJECHUS CEMUHApa COTJIACOBBIBAIOTCS C
3aka3unKkoM B TeueHue 7 (ceMu) paboumx AHEH C JaThl 3aKITFOUYCHUS
JIOTOBOPA.

1.6.

®dopmar ceMuHapa

CeMuHap NpOBOJUTCS B PEXKUME pPEANbHOIO BPEMEHHM B TeueHHe 1
(ognoro) aus. IIporomKUTENbHOCTh CEMUHAPA J0JIKHA COCTAaBIIATh HE
MmeHee 3 (Tpex) yacoB 0e3 ydyera BpeMEHH, BBIICIEHHOTO Ha TEPEPHIBHI.
Cnukep ydacTBYeT B CEMUHApe OYHO, TO €CThb IIyT€M JIMYHOIO
MPUCYTCTBUS B JIaTy U BpeMs IPOBEICHHUS MEPOINPUSATHS 10 MECTY
npoBejeHusl cemuHapa. CllyliaTeld CEMHUHApOB MOTYT ydacTBOBaTh B
MEPOIPUATHIX OYHO UM B OHJIaH-popmare. YuacTue ciymaTenei B
OHJalH-opMaTe oOOecrednBaeTcsi IOCPEACTBOM MOJKIIOUYEHUS C
MOMOUIBI0  BUJACOKOH(EPEHIL-CBA3M WJIM aHAJOTUYHBIX CPENICTB
BHJIEOCBSI3U C IPUMEHEHNUEM MH(pOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn «/HTepHeT». B ciydae mnpoBeneHus
MeponpusATHii B oOHdalH Qopmare HMcnomHuTenb coriacyer ¢
3aka3yukoM OHJIaWH-TUIATGOPMYy JI TPOBEACHHUSI MEPONPUATUN C
BO3MOXXHOCTBIO OJJHOBPEMEHHOI0 NOJKJIIOUeHuss He MeHee S0




(msTrpecsaTu) cmymateneid. McnomHuTens obecrieynBaeT Hajaudue Ha
CeMHHapax  KBaTH()HUIMPOBAHHOTO TEXHHUYECKOTO  CIICIUAIIUCTA,
OTBETCTBEHHOT'0 3a MOJKJIIOUEHHE CIIymaTeNeil Mo BHICOKOH(pEpEHII-
cB3u  (oHyaiiH-popMaT ydacThs), a TaKKe 3a  YIpaBICHHUE
o0opy/moOBaHUEM  BHJICOKOH(PEPEHI-CBS3M  (MPE3CHTAIMOHHBIM U
3BYKOBBIM 000PY/JIOBaHUEM) BO BPEMsI TPOBEACHUSI CEMUHAPOB.

1.7.

KommuectBo u 00bEM
OKa3bIBAEMBIX YCITyT

KonunuecTBo oka3biBaeMbix ycayr — 1 eqununa (1 yciyra).
O0OBeM OKa3bIBACMBIX YCIIYT:
- MIOATOTOBKA MPOTPaMMBbI TIPOBEACHHS CEMUHAPA;
- IPUBJICYCHUE U PETHCTPALINS YYACTHUKOB CEMUHAPA;
- IPUBJICUCHUE CITHKEPA (CIIMKEPOB) M MOJCPATOPA;
- “H(OPMAIIMOHHOE COIIPOBOXICHUE CEMUHAPA,
- OpraHM3alMOHHO-TEXHUYECKOE COMPOBOXKICHIE CEMUHAPA;
- popMupoBaHre OTYeTa (OTYECTHHIX JOKYMEHTOB) 00 OKa3aHHBIX

yCayrax.

1.8.

TpebGoBanus k
YCIIOBHSIM OKa3aHHS
YCIIYT.
BiamMmoneiicTBue ¢
3aKa3urKOM.

HcnonHuTens Ha3HAayaeT COTPYAHMKAa W3 4YHCIA IPEACTaBUTEIECH
HcnonHuTenst OTBETCTBEHHOI'O 3a B3aUMOJIEHCTBUE C 3aKa3yUKOM I10
OpraHu3aly W MPOBEJCHUIO CceMuHapa. JlaHHbIE OTBETCTBEHHOI'O
corpynauka (®UO, KOHTaKkTHBIM TenedoH, aapec AIEKTPOHHOU
noutsl) VcrnonHuTens mpencTaBiseT 3aka3uuky B TedeHHe 3 (Tpex)
pabounx JHEH C JaThl 3aKiI4eHUs JoroBopa. (OTBETCTBEHHBIN
coTpyaHuKk  VcnonmHurtenss — B3auUMOACHCTBYET ¢  3aKa3uMKOM
(paboTHukamu 3aka3uMkKa) 1O JIFOOBIM BOMpOCaM B  paMKax
OpraHu3aly W TMPOBEJCHUA CEMUHApa, B TOM YHUCIE Y4YacTBYET B
pabounx BCTpedax, COBELIAHMSX, B3aUMOJCHCTBYET C y4aCTHUKaMU
MEpONPHUSTHS, a TaKKE OTBEYAET 3a ONEPAaTUBHOE pEIICHHE BCEX
BOIIPOCOB 110  OpraHu3allud U  NPOBEACHUIO  MEPONPUATHUS.
OTBETCTBEHHBIH COTPYAHUK Hcnonaurens o0ecrnieurBaeT
perucTpanmio y4aCTHUKOB, B TOM YHCJIE KOHCYJIbTALMIO YYACTHUKOB B
YacTU pErUCTpallid Ha CEeMHUHap, cOOp U 3alOJIHEHUE aHKeT
y4aCTHUKaMU MEPONPUSITUS, 3arpy30K IIPEe3ECHTALMH CITUKEPOB.
HUcnonHuTens  MOXKET  HA3HAUYUTh  HECKOJIBKO  OTBETCTBEHHBIX
COTPYJIHHUKOB C pa3J/IeJICHUEM 30H OTBETCTBEHHOCTH KaXKJ0TO0.

Bce cornacoBaHus ¢ 3aka3yMKOM INPOXOJAT IO 3JIEKTPOHHOW IOYTE:
cpp@kfpp.ru.

Ucnonuutens wunHbopmupyeT 3akazyMka O XOJI€ OKa3zaHUs YCIYT,
y4acTBYET B OOCYKICHUH MPOMEKYTOUHBIX M KOHEUHBIX PE3yIbTaTOB
OKa3aHHBIX YCIYT, BBINOJIHAET KOPPEKTHUPOBKY MPEJICTABISAEMbBIX
pe3yIbTaTOB C YYETOM PEKOMEHIAIUKM 1 TpeOOBaHMH 3aKazuuKa.
HcnonnuTens BOpaBe MPUBIEKATh AJIA OKa3aHUSl YCIYT TPETbUX JIUIL
(coucnonHuUTENEHM), TPU DTOM OCTaBasChb OTBETCTBEHHBIM IMEpe]
3aKka3uuKoOM 3a OKa3aHue ycnyr. McrmonHuTens opraHusyer paboTy u
OIIaTy YCIYT TPEThUX JIUI[ 32 COOCTBEHHBIN CYET.

WcnonuuTens He BIpaBe HCMOJIb30BaTh MaTepUaJIbl, NMOJTYYEHHBIE OT
3aka3zuuKa JJis 1eJIel, He CBSI3aHHbIX C OKAa3aHUEM YCIyT, YKa3aHHBIX B
1.1.2 HaCTOAIIETO TEXHUYSCKOI0 3aanus, 0e3 corjacusa 3aKka3uuKa.

IIporpamma cemuHapa

Copnepxanue
IIPOTPaMMBI

Hcnonaurens oOecnieyuBaeT pa3pabOTKy MpOrpaMMbl CEMHHApa,
KOTOpAasi TOJDKHA COCTOSTH U3 CIIEAYIONINX TEMaTHIECKUX OJOKOB:
1. OcobeHHOCTH peKaMbl CAaMO3aHSThIX.
2. OcHOBHEBIE MCTOJBI Y KaHAJIbl PEKJIaMbl U IIPOJABUIKCHUSA
CaMO3aHATHIX.
3. OO0s3aTenbHBIE JIEMEHTHI «ITPOAAOIIEH» PEKIaMBbI.
4. MapKkupoBKa peKIambl.

Ilo cornacoBanuio ¢ 3aKka3dyuKOM IporpamMmma MOXKCT OBITh U3MCHEHA




W/WIK JOTIOJTHEHA HMHBIMHU TEMAaTHYeCKUMU OJIOKaMH.

HcnonauTens B TeueHue 7 (ceMu) pabodyux HEW C JaThl 3aKITFOYCHUS
JIOTOBOpa MPEAOCTaBIsET 3aKa3uuKy Ha COIVIACOBAHUE IPOEKT
IIpOrpaMMbl CEMUHApa C y4e€TOM TeMaTHYECKUX OJIOKOB, yKa3aHHbBIX B
HACTOSIIIEM ITYHKTE, BKIIFOYAIOIIUI B ce0sl: CTPYKTYpY, TEMbI, TAIMHHT,
®UO criukepa (CIUKEPOB).

3aka3unk B TeueHue 2 (IByx) paboumx [HEH paccMaTpuBacT u
COIJIACOBBIBACT IIPOrpaMMy CEeMMHapa, IIPEJICTaBICHHYIO
Ucnonuurenem. Ilpu Hanuumum 3aMedyaHuii 3aka3uumka K IpOrpaMme
cemuHapa Mcnonautens B TedeHue 1 (ogHOT0) pabodero AHS ITOJDKEH
HalpaBUTh 3aKa34yMKy 10pabOTaHHYIO IPOrpaMMy CeMHUHApa.

2.2.

dopmaT nporpamMmmbl

®dopmart 010KOB POrpaMMBbl CEMHHApPA:

- JISKLUSI CITUKEPa, COMPOBOXKIAaeMas Mpe3eHTalnel, C IpUMEHEHUEM
pa3nuyHbIX (POPM MPAKTUUIECKOT0 00yUEHUS;

- IPAKTUYECKOE 3aHIATHE;

- OTBETHI CIIUKEPA Ha BOIIPOCH YYACTHUKOB CEMMHApA, IOCTYIUBIINE B
TEUCHHUE CEMHHAPA,

- OTBEThl CIHMKEpa Ha BONPOCHI, IOCTYNUBIIME OT YYaCTHUKOB
CeMHHapa MO0 OKOHYAHWH MPOBEACHUS TOCIEIHEr0 OJI0Ka MPOrpaMMbl
ceMHHapa.

CornacoBaHHasi ¢ 3aKa34MKOM IpOrpaMMa CEMHUHapa JODKHA ObITh
peanu3oBaHa CIUKEpPOM (CIIMKepaMHM) Ha OCHOBE COBPEMEHHBIX
WHHOBAIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHNA M CPEICTB O0OyUEHHUS,
aKTUBHBIX METO/IOB BEACHUS 3aHATUH, COBPEMEHHBIX METOJIUK C
HETOCPECTBEHHBIM UCTIOJIb30BaHUEM Pa3IMYHBIX bopm
IPAKTUYECKOr0 O0YUYEeHHUs, TAKUX KaK:

- LIeJIeBble KOHCYNIbTAUH (KaK IPYIIOBbIE, TAK U MHIUBUAYaJIbHbIE);

- IEMOHCTpaNus U 0TPadOTKa MIPUEMOB U TEXHHK B yIIPAKHEHHSIX;

- IEMOHCTpalMsl CIEUUATIUCTOM CBOErO0 MAaCTepCcTBa MIIHM CBOETO
ITOHUMaHMUsI TPo0JIEMBbI B IPAKTHUECKOH (opMe;

- aHAJIN3 KOHKPETHBIX CUTYalUH (KeicoB);

- POJIEBBIE JICIIOBBIC UTPHI;

- CUTYAI[MOHHOE MOJIETUPOBaHME U T.II.

Hcnonmnurens obecreunBaeT MOATOTOBKY W COIVIACOBAHHE C
3aKa3uuKOM NpPE3EHTAlMU, UCTIOIb3yeMON CIUKEpPOM (CIHMKepamMM) Ha
CeMHUHape.

[To pesynpraTamMm paboTBl chuKepa (COUMKEpPOB) Ha CEMHMHape
CIyIIaTeN! JOJDKHBI MPHOOPECTH TEOPETHUECKHUE U TPAKTUYECKHE
HaBBIKM 10 TEME CEMHUHApAa.

Y4acTHHKH CEMUHAPOB

KomuuectBo
YYaCTHUKOB U LIeJIeBast
ayAUTOpHUs

HcnonHuTenb CcamMOCTOATENTHHO OCYIIECTBISIET TOUCK YYaCTHHUKOB
CEMHUHApOB U MPUTJIAIeHHE YYaCTHUKOB CEMUHAPOB.

HcnonauTens o0ecreynBaeT yuacTue B CEeMHHapeE:

He MeHee 25 (aBaauaTu nATH) GU3NYECKUX JIHL, NPUMEHSIOIIHX
creuraJbHbI HAMOroBbli pe:kum «Hasor Ha npodeccuoHaNbHbBIN
A0X0A», B TOM 4YHCJIe HHIMBHAYAJIbHBIX MpellpHUHUMATENCH,
3apEeTUCTPUPOBAHHBIX B YCTAHOBJICHHOM 3aKOHOM TIOPSIKE Ha
Tepputopuu KupoBckoii obnmacTu (7ajee — caMO3aHSThIE TPaKIaHE).
HcnonauTens 00s3aH CaMOCTOATENFHO MTPOBEPUTh HAIMYUE CBEICHUMN
0 CaMO3aHATOM TpaxaaHe (MOTCHIIMATLHOM YYaCTHHKE CEMHHapa) Ha
caiire ®HC P® https://npd.nalog.ru/check-status/ wa mary momaum
3asBKM Ha y4acTHE B CEMUHApE U Ha ATy NPOBEJICHUS CEMUHApA.
[leneBas ayquTopusi: caMO3aHAThIE TPaXKIaHe.

Hcnonuutens o00s3aH HE TMpPHUBIEKaTh K YYacTHIO B CEMHUHApeE,
OTKa3blBaTh B YYaCTUU B CEMHUHApE CaMO3aHATHIM TpaKaaHaM,
KOTOpbIe cOCTOST ¢ McnonmHurenemM B OJHOM Tpymnne Jdil B




cootBeTcTBUU ¢ PepepanbHbIM 3akOHOM OT 26.07.2006 Ne 135-03 «O
3anIUTe KOHKYPECHIIUN.

3.2.

Perucrpanus
YYaCTHUKOB

1. Ucnonuutens  obecreyuBaeT  AJIEKTPOHHYIO  PETUCTPAIUIO
YYaCTHUKOB CEMHMHApPOB B HMH(OPMAIIOHHO-TEJIEKOMMYHUKALIMOHHOM
cetu «Mutepuer» uepe3 Yandex Forms. Ilo cormacoBanuio ¢
3aka3uukoM (opma OHJAMH-pErucTpallid MOXKET OBbITh H3MEHEHa.
Ccbulka Ha  2JEKTPOHHYIO  PETHCTpallMI0  pa3Mellaercd  Ha
opunmaabHOM calTe meHTpa «Mol OuszHec» — MoitousHec-43.pod.
OTBETCTBEHHOCTh 3a COONIOJIeHHE TPeOOBaHWI  JICHCTBYIOMIETO
3aKOHOJIATENbCTBA B YacTH 0OpaboTku (B TOM uwmcie cOopa u
pacrpocTpaHeHHsI) IEPCOHATIBHBIX JAaHHBIX YYACTHUKOB MEPOTPHUSTHS
HeceT  Mcnonnurens.  DnekTpoHHas — (GopMa  perucrpanuu
MOTEHIMATBHBIX YYaCTHUKOB CEMHUHApPOB JOJDKHA OBITH pa3zpaboraHa
HcnonaureneM TakuM 00pa3oM, YTOObI BBEICHHbBIE JaHHbIE YYaCTHUKA
ObUIM OCTYIHBI UCKIIOYUTENbHO 3aKka3uuky u Mcrnomnutento (B ToM
quciie He OTPaKAIUCh AJIs IyOJIMYHOT0 0003peHHMs), a TaKXKe reperada
BBEJICHHBIX YYaCTHHKOM IE€PCOHAJIBHBIX JAaHHBIX OCYIIECTBISIACH
3aka3uuky ¥ lVcnoiHureno TONBKO TMOCHIE Jadyu CcoIjlacusi Ha
00pabOTKy MEpPCOHANbHBIX JAaHHBIX U O3HAKOMJICHUS MOJIb30BATEINS C
MOJUTUKON 00pabOTKM IMEepcoHaIbHBIX JaHHbIX. [lone cormacus Ha
00pabOTKy TMEpCOHAIBHBIX JAHHBIX JIOJDKHO COJEpPXaTh  BCHO
HeoOxoauMyto HHpopManuio B coorBeTrcTBUM ¢ DenepalbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHalbHbIX JaHHBIX).

2. Ilocne co3maHusi 3JIEKTPOHHOW peructpanuu McnoaHurenb B
TedueHue | (OAHOro) JAHS MPEAOCTaBISIIOT 3aKa3uMKy JOCTyN K
JIEKTPOHHOW PErucTpaluy YYaCTHHUKOB Ha MEpONpPHUSATHE B BUJE
CCBUIKH Ha OHJIaWH-Ta0NIHULLy, CoJIepKaILyIo CIIMCOK
3apETUCTPUPOBAHHBIX JIMI], IUIAHUPYIOIIUX TPUHATH y4dacTHE B
MEPONPUATHH.

3. Ucnomuutens OCYILECTBISIET ~ MOHMUTOPUHI  DJIEKTPOHHOH
perucTpanyy IMOTEHUUAIbHBIX YYaCTHUKOB CEMMHApOB, a TaKxke
OCYILIECTBIISIET BEACHHE €IUHOM 0a3bl YYaCTHUKOB M (PUKCUPYET BCE
NEepCOHAJbHBIE JaHHBIE, 3allOJMHSAEMbIE NPU PETUCTpaluU, B (Gopme
tabmuuel (popmar Excel). McnomHuTenp €XeTHEBHO aKTyaau3UpyeT
0a3y 1aHHBIX TOTEHIMATBHBIX YYaCTHUKOB CEMUHAPOB.

4. Ucnonnutens oOecnedynBaeT 3alOJHEHUE W TOJNHCAHHE aHKET
YYaCTHHKaMU Meponpusatuii mo ¢opme 3aka3unka [0 Haydaia
cemuHapoB. [Ipu ydacTuu B MEpONpHATHSAX B OHJAWH-(hopMaTe MOTYT
OBITH MTPEJICTABICHBI CKAH-KOIIMH aHKET.

5. B nmHum nmpoBeneHuss cemuHapoB VcnonHuTENb  OpraHu3yeT
pErucCTpaIyio y4YaCTHUKOB IO MECTy NpPOBEAECHUS CEMHUHApOB (MpH
OYHOM YyYacTHUHW CIyliateleid cemMuHapoB). B mpenBapurtenbHO
MOJITOTOBJICHHBIX PETUCTPALMOHHBIX (hopMax (CHUCKAX YYaCTHUKOB)
CTaBATCS TMOMANMUCH TPUOBIBIIMX y4acTHUKOB. [lo oxoHuaHWH
ceMuHapoB McrnonmHutens nepeAaerT 3aka3zyMKy perucTpaldioOHHBIE
(hopMbI (CIIUCKH YYACTHUKOB) JIUI], MPUHSIBIINX Yy4acTHE B CEMUHApax
B OYHOM (opmare.

Cnukepbl 1 MOIepPaTOpPbI

KonungectBo crimkepos
Y MOJIEPATOPOB

HcnonauTens MpUBIEKaeT K y4acTHIO He MeHee | (0IHOTO) criukepa u
He meHee 1 (oaHoro) moxaeparopa. CHUKEp OJHOBPEMEHHO MOXKET
BBICTYIIATh B KAYECTBE MOJIepaTopa.

4.2,

TpeGoBanust k
CIIUKepaM H
MoJiepaTopam

TpeboBaHUs K COUKEPY.

Crmkep JODKEH HMMETh BBICIICe WM CpefHee MpodeCCHOHATBHOE
oOpa3oBaHue U 001agaTh KBanuUKalued, HEOOXOTUMOM s
MPOBEJICHUSI CEMHHapa II0 COOTBETCTBYIONICH Teme. B KkadecTBe
MOATBEPIKICHUST KBATU(UKAIIMKU TPEICTABISIOTCS COOTBETCTBYIOIIUE




JOKYMEHTHI (IUILJIOM O BBICIIEM WM CpeJHEM Mpo(ecCHOHATHHOM
0o0pa30BaHMM M HE MEHEEe OJHOr0 M3 CIEAYHIOIUX JOKYMEHTOB:
cepTU(HKAT, JOKYMEHT O  TMOBBIIIGHUH  KBanupukamuum /
MEePEnoArOTOBKE U T.I1.).

Criukep JODKEH UMETh ONBIT YYacTHs B aHAJOTHYHBIX MEPONPHUSATHIX
(ceMuHapspl, TPEHUHIM, MacTep-KJIacchl, 00yJarolue MpOeKThl U Ap.)
He MeHee 2 (AByX) JIeT MO 3asiBJICHHOM TeMe B KayecTBe crnukepa. B
KayecTBE NOATBEPIKICHU OIbITA IPEACTABISIIOTCS PEKOMEHIATENbHbIE
NMUChbMa, OJIaroJJapCTBEHHbIE MHCHbMa, OT3BIBBL, IPE3CHTALMOHHBIC
MaTepHalbl, UCHOJIb3yeMble HA AHAJOTHYHBIX MEPOIPHUITUSAX, HWHBIC
JOKYMEHTBI.

TpeboBanust Kk MOJEpaTOpPY.

MogaepaTtop  ceMHHapa  JOJDKEH  BBIIOJHATH  KOOPJIUHALIUIO
MEpOTPUATHS BO BPEMsl €ro HpPOBEIEHUS: NPEACTABICHUE CIIHKEPOB,
BEJICHHE IUCKYCCHM (B TOM 4HCIIE B 4aTe), Iepefadya clioBa MEXIY
CIIMKEPOM (CIMKEPaMU) U YHaCTHUKAMH.

Crniukep (CHHKEpbl) MU MOJAEPATOP JOJKHBI MOAJNCPKHUBATH J1€JI0BOU
CTHJIb B OJICXKJI€ M ITHKY JIEJIOBOr0 OOIICHHS Ha MPOTSHKEHUH BCErO
MEpPONPUATHSL.

CornacoBaHue cuukepa U MojiepaTopa.

Hcnonuurens B TedeHue 3 (Tpex) pabodux JHEH ¢ JaThl 3aKIIOUEHHS
JIOTOBOpa MPEAOCTaBISIET 3aKa3uuKy Ha COIJIaCOBaHME KaHIUIATYpy
CIMKepa U KaHAMJIATypy MoJepaTopa, a Takke Cleaylolue
JOKYMEHTHI B OTHOILICHUH MTPECTABICHHBIX KaHAUIATYP:

- pe3loMe CIIUKepa;

- JIOKyMEHTBI, TTOJITBEPKAAIONIIE KBATH(DUKALUIO (JUIJIOM O BBICIIIEM
WIK cpefHeM NpodeccCHOoHaNbHOM 00pa30BaHUM U HE MEHEeEe OJHOIrO
U3 CIEAYIONIMX JOKYMEHTOB: CEpTH(UKAT, JOKYMEHT O TOBBIIICHUH
KBaTM(UKAITUK / TIEPETIOATOTOBKE H T.I1.);

- TOKYMEHTBI, TOATBEPKJAIOIIME OINBIT y4dacTHe CIHKEpa B
AQHAJIOTMYHBIX ~ MEpONpUATUAX  (pEeKOMEHJaTesbHble  IUChMA,
OnarosapcTBEHHBIE MUChMa, OT3bIBBI, TPE3CHTAIIMOHHBIE MaTepHAIIBI,
HCTOJIb3yeMble Ha aHAIOTUYHBIX MEPONIPHUATUSAX, UHBIE TOKYMEHTHI);

- corjlace CHHuKepa, MojJeparopa Ha o00pabOTKy MepCOHAIBHBIX
naHHbIX 1o Qopme 3aka3zuuka (OQopmIIsieTcs M IOANUCHIBACTCS
KaXX/IBIM TTPHUBIIEKAEMBIM CITUKEPOM, MOJIEPATOPOM).

B cnydae HecornmacoBaHus 3aKka3uMKOM KaHIUAATYp CIIHMKepa W/WUIH
Mozeparopa Wcnonnurens B TedueHue 2 (AByX) pabOoumx aHel
HampapisieT 3aKka3udKy HOBblE KaHIUIATYpbl CIHKepa W/MIH
Mojepatopa C HIPUIOKEHHEM JOKYMEHTOB, MOJTBEPKJIAIOLINX
KBAJIM(UKAIMIO W ONBIT pabOThl CHUKEpa, 3a/leliCTBOBAHHOIO B
CeMHHape, COrjlacMil  cmukepa, Mojeparopa Ha  00pabOTKy
NEPCOHAIBHBIX JAHHBIX.

Ucnonuutens B TeueHue 2 (AByX) pabouumx JHEH C JaThl
COTJIACOBAaHUS KaHIUAATYpPBl CIHMKepa TMpeJCTaBlseT 3aKa3zuuKy
cormacue Ha o0O0pabOTKy TEepCOHATBHBIX JAHHBIX, Pa3pPEIICHHBIX
CyOBEKTOM MEPCOHAIBHBIX AAHHBIX JJIS PACIpOCTpaHEHus mo Gopme
3aka3yMka, MOJMUCAHHOE CIHUKEepOM, JJs LeJed pa3MmelleHue
3aka3uukoM UHPOpPMAlMM O TPOBOAMMOM MEPONPHUSATHH  Ha
opUIHaTEHOM caire 3aka3umka B nH(}OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTn «HTepHeT» M akkayHTax 3aKka3uuka B
COITMATBHBIX CETSX.

5. | MudopmannoHHOE CONPOBOXKIEHHE CEMHUHApa
5.1. | AHOHCHpOBaHHUE B Tteuenne 10 (mecsitu) pabouux AHEH ¢ JaThl 3aKJIIOYCHHS JOTOBOPA
ceMHuHapa Hcnonuutens coriacyeT ¢ 3aka3ylMKoOM aHOHC MEpOmpusTHs (IOCT B

Bujge wuHOOpMaAllMM O TPOBOJUMOM MEpONPUATHH U  adumly




MEpONPUATHS), TMOCBALICHHBI NPOBOAMMOMY CEMHHApPY C LENbIO
aHOHCHPOBAHMSA  CEMUHapa M  IMPUBJICUCHHUA  NOTEHIMAIbHBIX
YYaCTHHKOB, B TOM 4HCJIe I pasMeleHus HWHPOpMaluu o
IIPOBOJIMMOM CEMHUHAape B HMH(OPMAIMOHHO-TEIEKOMMYHUKALMOHHOM
cetu «HTEpHETY.

ITocT 0 NPOBOAMMOM CEeMUHApe BKIIHOYAET:

1. 3aron0BoK (OHO MPEIIOKEHHUE).

2. Tekcr nomkeH OBITH COAEp)KaTENbHBIM. MUHUMAaIbHBIA 00BEM
TeKcTa — 1 THIC. IeYaTHBIX 3HAKOB.

3. OO0s3arenbHO yKa3aTh B MOCTE ATy NMPOBEACHHS CEMHHApa, TeMY
cemuHapa, ®.M.O. u peraauu cnukepa, OpraHu3aropa CeMHHapa
(3aka3zumka), TpeOOBaHUS K Y4YaCTHHKAM, KpaTKOe COAep)KaHue
CeMMHapa.

4. TexcT 1omKeH OBITh HANKCAH JIMTEPATYPHBIM PYCCKUM SI3IKOM ISt
UCMOJIb30BaHUSI B HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CeTH
«uaTepueT», 6e3 rpaMMaTHYecKuX U (PAKTUIECKUX OMIMOOK.

Ac¢uma cemuHapa aomkHa ObITh paspaGoraHa cnonnutenem B
COOTBETCTBUHM C OpeHaO0ykoM «Moi Ou3Hec» W aganTHpOBaHA IS
pasmemieHuss  Ha  caifte  3aka3uuka B MH(OpMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT» W akkayHTax 3aka3dyuMka B
COLIMAJIbHBIX CETSAX.

3aka3uuk npenocravisier Mcmonmaurtemo Openaldyk «Moit Ousznec» B
JIEKTPOHHOM BHJE U1 pa3paboTKu auIM MEponpUaTus B TeueHue 1
(omHOTO) pabodero IHA ¢ AaThl MOJy4eHHs 3anpoca VcrnonHuTens, HO
HE paHee 3aKJII0YEeHHUs J0roBopa.

Ucnonuurtens  obecnieynBaeT  MPOABMKEHHE  HMHPOpPMAIMH O
MMPOBOJIMMOM CEMHUHApE B COIMAIBHBIX ceTsax. KonmnmuecTBO aHOHCOB B
counanbHOi cetn «BKonTtakte» — He MeHee 3 (Tpex) B pasHBIX
TEMATHYECKHUX COOOIIecTBaxX (TPyIax) W/ Uiy JIMIHBIX CTPaHUIIAX.
TpeboBanust k cooOmiecTBaM (rpynnam) W/WIA JUYHBIM CTPAHUIIAM B
cormnagbHOM ceTn «BKoOHTakTe»: KOTWYECTBO MOANNCYNKOB — HE
MeHee 3 000 denoBek. Temaruka cooOuiecTBa (TpyHmbl) JOJKHA
COOTBETCTBOBATh TEME CEMUHApAa.

AHOHC, JaThl BBIXOJIOB AQHOHCA, a TaKXKe NEPEeYeHb TEMaTHYECKHX
cooOmiecTB (Tpymm) W/WIW JIMYHBIX CTPAHUIl TPEIBAPUTEITHHO
COTJIaCYIOTCS ¢ 3aKa34UKOM.

Bce pexnamubie mHGOpPMAITMOHHBIE TTOCTHI JOJKHBI COMTPOBOXKIATHCS
xamrerom #HaunpoekTMCI Iy, «#Moiibuznecy, «#Moiibuznec43».

B anonce B 00s13aTeIbHOM MOPSIKE TOJDKHA OBITH YKa3aHa CIIEIyIoIIas
unpopmanus: «Mepornpusitue peanusyercs neHTpoM «Moii 6u3Hec» B
pamMKax  HalMOHambHOro  mpoekra  «Majmoe W cpenHee
MpEeANPUHIMATENHCTBO u MO/IJIEPKKA WHAUBUAYaAIbHOMN
P ATPUHUMATEITECKON WHUITUATHBBIY, WHUITUUPOBAHHOTO
[Ipesungentom Poccuu. Ha adwumie momxeH ObITH pa3MelieH JOTOTHUIL
HaIlMOHAJIBHOTO TpoeKkTa «Majioe U cpeaHee MpeanpuHUMATeIbhCTBA 1
MOAJEPKKa WHANBUAYAIbHON MpEANPUHUMATEIHCKON HHUIIUATUBEIY,
jorotu neHTpa «Moii OusHecy.

5.2. | OrpaHuueHus K He nomyckaercs pexiama ycinyr VcnoaHWTENsT W/HMIM TPEThUX JIUII,
pa3MEeIIeHHIO peKJIaMbl | pa3MelIeHHe JIOTOTHUIa, (UPMEHHOrO CTWIISI, (PUPMEHHOro XelITera,
Hcnonuurens (GUpPMEHHOTO  HAaMMEHOBaHMS B  PEKIAMHO-MH()OPMALMOHHBIX,

MPEe3EHTAlMOHHBIX MaTepHuajiaX, pa3laTOYHbIX U JIIOOBIX JPYrHX
MaTepuasax, CBS3aHHBIX C IIPOBEJEHUEM CEMHUHApa, B TOM YHUCIE B
pEeKJIaMHBIX MaTepHaliaX, HallPaBJIIeMbIX 0 3JIEKTPOHHOM MouTe W/Win
VHBIM 3JIEKTPOHHBIM KaHajlaM CBSI3U NOTEHLUAIbHBIM YYaCTHHKAM.

6. | OTyeTHasi JOKYyMeHTAIUsI 00 OKA3aHHBIX yCJIyrax




6.1.

Cpok u BUI
MIPEIOCTABIICHUS

B Teuenne 5 (msatm) pabouux aHEH C JaThl MPOBEICHHS CEMHHApa
HcnonHuTens NpeocTaBiIseT 3aKa3yuKy:

- ot4eT 00 OKa3aHHBIX yciayrax B OyMa)kHOM BHUJE, MOIMHCAHHBIN
HUcnonaurenem;

- aKT CHaYu-TIPUEMKH OKa3aHHBIX YycIyr mo ¢opme 3akazuuka
B 2 (IBYX) 3K3eMILIApax, MOANMMCAHHbIN VcrionHuTEneM;

- CYET Ha OIUIaTy yCIyT, cueT-haktypy (st matenbiumkoB HIC).

Bce  oryerHble = JOKYMEHTBl  JOJDKHBI  OBITh  MOJIMHUCAHBI
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM VcronHuTens U 3aBepeHbl
nevyarpio (mpu Hammyum). Konuu JOKyMEHTOB JIOJDKHBI ObITh 3aBEPEHBI
MOAMNKCHI0 YIOJTHOMOYEHHOro juna VcnomHuTtens U mevarbio (mpu
HaJIM4YUN).

6.2.

TpeboBaHMs K OTUETY
00 OKa3aHHBIX yCIIyrax

OTtyeT 00 OKa3aHHBIX yCIyrax JOJIKEH COJIePKaTh:

- IpOorpaMMy CEMHHapa,

- aduiry ceMuHapa,

- CKpUHIIOTHI CTpPaHHI] B HMH(YOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «VIHTEpHET» C aHOHCAMH O CEMUHAPE B COI[MATIbHBIX CETSX;

- peecTp y4aCTHHKOB Meponpustus no popme 3aka3zurka B OyMaKHOM
BUJIe, TOANMCAHHBIM lcrmomHuTeneM, W B JJIEKTPOHHOM BHJE B
dopmarte XIsx/xIs mocpencTBam HampaBieHHs Ha JJICKTPOHHYIO TIOUTY;
- peructpanioHHble  (OpPMBI  (CIIUCKK) C TMOAMUCSIMH YYAaCTHHKOB
MEPOMPUATHS (TP OYHOM YYaCTHH);

- aHKeThl ~ YYaCTHMKOB  Meponpustuss 1o Qopme 3aka3umka,
MOJANKCAHHBIC YIOJTHOMOYEHHBIMU JIUIIAMH YYACTHUKOB MEPOIPUSITHUSA,
U CKpEIUICHHBIE MeYaThio (IIPH HATMYHH);

- ¢hoToMaTepuaibl ¢ MPOBEJACHHOTO CEMUHApa (B KOJIMUYECTBE HE MEHEe
5 (mATH) BETHBIX GoTorpadmii).




